MyHununaibHO€ aBTOHOMHOE JIOIITKOJIEHOE 00pa30BaTelIbHOE YUPEKICHHUE ropoia
HwxneBapToBcka petckuii caa No29 «Emoukay

CornacoBano: Y TBepKIECHO:

Ha 00111eM cCOOpaHUM TPYAOBOTO 3aseayromuii MAJIOY J1C Ne29 «Emoukay
KOJUIEKTHBA T.M. KopHeeHko

[TpoTtokon ot 14.01.2022 r. Nel [Tpukas ot 21.01.2022 Ne53

[OKYMEHT MOAMVNCAH

Konekc &
3THKH U CJIYKeGHOT0 MOoBeIeHHs] pAGOTHHKOB MYHHIHIAIHHOTO ABTOHOMHOT'O
IOLIKOJBHOTO 06Pa30BaTebHOT0 YUpe:KIeHus ropoaa HkHeBapToBCcKa
nerckoro caga Ne29 «Ejiouka»

. O01IMe moJ1oKeHus

1.1. Konekc 3TUKM U CIIy€OHOro MOBeAeHUs pa0OTHUKOB MYHHUIMIAIBLHOTO
aBTOHOMHOTO JOIIKOJIEHOTO 00pa3oBaTeIbHOTO YUpEKIACHUS ropoja
HuwxneBapToBcka aetckuii cag Ne29 «Emoukay (manee - Kopekc), paspaboTtaH B
cooTBETCTBMM € TpynoBeiM KoaekcoM Poccuiickonn @eneparuu, dDenepanibHbIM
3akoHOM OT 25.12.2008 Ne273-®3 "O npoTHBOAEUCTBHHM KOPPYNIUHU', WHBIMHU
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, a TakkKe Ha
oOIIEeNPU3HAHHBIX HPAaBCTBEHHBIX MPUHIIMIIAX U HOPMaX POCCHUUCKOTO OOIIeCTBa U
rocyaapcTaa.

1.2. Kopmekc mpeactaBisieT Cco0OH COBOKYMHOCTh OOIIMX TMPUHIIUIIOB
poecCHOHANbHON STUKU U OCHOBHBIX TIPABUII CIY>KEOHOTO MOBEJACHUS, KOTOPHIMU
JOJDKHBI ~ PYKOBOJICTBOBATHCS ~ PA0OTHUKM ~ MYHHIIMIAIBHOTO  ABTOHOMHOTO
JOIIKOJILHOTO 00pa30BaTENbHOIO YUpekJaeHus ropoaa HuxHeBapTOBCKa NETCKHIA
can Ne29 «Emoukay (manee - opraHu3alUM), HE3aBUCUMO OT 3aHUMAEMOU HMHU
JOJIKHOCTH.

1.3. Oznakomienue ¢ mosokeHusMu Kojekca rpaxaaH, MOCTYMAOIMIUX Ha
paboTy B OopraHu3aldM, MPOU3BOAMUTCS B COOTBETCTBUM CO cTaThed 68 TpyaoBoro
kozaekca Poccuiickon denepanuu.

1.4.1lensto Konekca siBnsieTcs YCTAHOBJIEHUE 3TUYECKMX HOPM U MPABUII
CIIy’)K€OHOTO  TIOBEJEHUS pPaOOTHUKOB OpraHu3alud i J0OPOCOBECTHOTO
BBITMIOJIHEHHUSI UMM CBOEU Mpo(decCHOHANbHOM NeATeIbHOCTH, OOecrieueHrne eauHON
HPaBCTBCHHO-HOPMATHBHOW  OCHOBBI ~ TIOBEJACHUS PAOOTHUKOB  OpraHU3AIINH,
dbopMHpOBaHNE HETEPITUMOTO OTHOIICHUS K KOPPYIIIIHUH.

1.5. Komekc cayKuT OCHOBOM Juisi (OpPMUPOBAHUS B3aMMOOTHOIICHHUA B
OpraHu3allid, OCHOBAaHHBIX HA HOpPMax MOpad, YBAXUTEIHHOTO OTHOIIEHUS K
pabOTHHUKAM U OpraHU3aLUU.

1.6. Konekc nmpusBaH MOBBICUTH 3(P(EKTUBHOCTH BBHINIOJHEHUS PAOOTHUKAMU
OpraHu3alliy CBOUX JIOHKHOCTHBIX 00513aHHOCTEH.
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1.7. 3nanne u cobmoaeHne pabOTHUKAMU OpraHu3anuu nojoxkennii Komekca
SABJISIETCS OJIHUM W3 KPUTEPHEB OILIEHKU KadecTBa HUX MNpodecCHoHaTbHOM
JESITETLHOCTH U TPYJIOBOM AUCIUIIIMHBI.

1.8. Kaxnpiii pabOTHHK OpraHu3aiuu JOJDKEH CJEA0BaTh IOJIOKCHUAM
Koaekca, a kaxnapiii rpaxiaanuH Poccuiickoit ®depepanuu BOpaBe OXUIATh OT
paboTHHUKA OpraHM3allMM TIOBEJCHHS B OTHOIICHUSX C HUM B COOTBETCTBUM C
nmonoxkenusmu Kojekca.

I1. OcHOBHbBIC MOHATHSA

B Kognekce ucnonb3yrorces Cleayrommue NOHATHSA

- paOOTHUKH OpraHu3aIiy - (U3MIECKUE JIUIA, COCTOSAIINE C OpraHu3aIieii B
TPYJAOBBIX OTHOIIICHUSIX HA OCHOBAHUU TPYAOBOTO JOTOBODA,

- ciayxeOHas wuHbopMmauus — Jro0as uHPOpMAIUA, HE SBISIONIAACS
OOI1IeTOCTYTHOM M HE MOJJIeKAIlasi pa3rialleHuI0, HaXOIAsACs B PACIOPSKEHUU
PaOOTHUKOB OPTaHU3AIMKU B CHIIy UX CIYXEOHBIX 0053aHHOCTEH, paclpoCTpaHEHHE
KOTOpPOM MO’KET HAHECTH YIepO 3aKOHHBIM HHTEpecaM OpraHu3allu, KJIHEHTOB
OpraHu3all, JEJOBbIX MAPTHEPOB.

NHuble noHsTHSA, Ncnonab3yeMbie B Koekce, MPUMEHSIOTCS B TOM K€ 3HAUYCHHH,
yro u B DenepanbHoM 3akoHe oT 25.12.2008 Ne273-®3 "O mnpoTUBOACHCTBUH

KOppynuuu".

III. OcHOBHBIE NPUHIUNIBI ¥ MIPABWJIA
CJIy2Ke0OHOr0 MmoBe/IeHUsI pA0OTHUKOB OPraHU3aluu

3.1. PaGoTHHKM OopraHu3anuu o0s3aHbI:

- UCIOJHATH TPYJAOBbIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeCCUOHAILBHOM YpOBHE B Ieisix oOecrnedeHuss d3(PdekTuBHOW pabOThI
OpraHu3aluu;

- UCXOJWUTh U3 TOTO, YTO MPHU3HAHUE, COOJIOJICHUE U 3alllUTa MPaB U CBOOO
YeJIOBEKa W TPaXIAHWHA ONPEACNSIOT OCHOBHOM CMBICI W COJEpKaHHE
NeSTeTLHOCTH OpPTraHU3alIuy;

- OCYIIECTBIISATh CBOIO JEATEIIBHOCTh B IIPEIEIaxX MOJTHOMOYNM OpraHu3aluu;

- cobroaaTh 0eCIpPUCTPACTHOCTD, UCKIIFOYAIOIITYI0 BO3MOXKHOCTh BIIUSHHS Ha
TPYJIOBYIO JESATEIBHOCTh PEHICHUN TMOJUTUYECKUX TMapTH, HWHBIX OOIIECTBEHHBIX
00BbeIMHEHUI;

- WCKJIIOYAaTh JCHCTBHUSA, CBSI3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) M  WHBIX  HMHTEPECOB,  NPEISITCTBYIOIINX
J0OPOCOBECTHOMY HCIIOJHEHUIO MU TPYAOBBIX 005I3aHHOCTEH;

- IPUHHAMATh  [PEAYCMOTPEHHBIE  3aKOHOAATEILCTBOM  Poccuiickoin
deneparuy, JIOKAUIBHBIMM  TMPABOBBIMH ~ aKTaMM MEpPbl MO  HEJOMYIICHUIO
BO3HUKHOBEHHUS KOH(JIMKTAa WHTEPECOB U YPETyJIMPOBAHUIO BO3HUKIIMX CIIy4aeB
KOH(JIMKTa UHTEPECOB;

- TIOCTOSIHHO CTPEMHUThCS K obecrmeueHnto 3(G(EKTUBHOTO HCIOIb30BaHUS
PECYPCOB, HAXOIAIIUXCSA B PACHOPSIKEHUM;

- TPOSBIATH TEPIIMMOCTh W YBOKEHHE K OOBIYasiM W TPAIAUIUSM HApPOJOB
Poccun m TpaxkgaH MHOCTpPAHHBIX TOCYIAPCTB, YYHUTHIBATH KYJIbTYPHBIE U HWHBIC
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OCOOCHHOCTH  pa3IMYHBIX OJTHUYECKHX, COIMAIBHBIX TPynm, KoH(deccHid,
CIIOCOOCTBOBATh MEKHAIIMOHATBHOMY U MEXKOH(ECCHOHATLHOMY COTJIACHIO;

- 3allMIIATh W MOJIJEPKUBATH YEJIOBEYECKOE JIOCTOMHCTBO TPaXK/IaH,
YUUTHIBATh WX HHAUBUAYAJIbHOCTb, HWHTEPEChl U COIMAIbHBbIE MOTPEOHOCTH Ha
OCHOBE ITOCTPOEHHUS TOJIEPAHTHBIX OTHOLLICHHUI C HUMU;

- BO3JIEP’KUBATHCS OT MOBEICHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B
OOBEKTUBHOM HCIIOJIHEHUH TPYJOBBIX OOsf3aHHOCTEH pabOTHUKA OpraHU3alMH, a
TaK)K€ HE JIOMyCKaTh KOH(JIMKTHBIX CHUTYaIldd, CIIOCOOHBIX TUCKPEIUTHUPOBATH MX
JEATEIIbHOCTh U CIIOCOOHBIX HAHECTH YIIEpO permyTaluu OpPraHU3alvM, a TaKKe OT
MOBeZICHUS (BBICKA3bIBAHMM, )KECTOB, JEHCTBUI), KOTOPOE MOXKET OBITH BOCIIPHUHSITO
OKPYXAIOIMMHU KaK COTJIACHe TPHUHSTH B3ITKY WM KaK IPOCh0a O Jjadue B3STKY;

- HE WCIOJIb30BaTh JOJKHOCTHOE IOJIOKEHHME IJI OKa3aHWs BIUSHUS Ha
JEATEIIbBHOCTh TOCYAapPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIPaBJICHHUS,
OpraHu3alui, JOJKHOCTHBIX JIMII, TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX CITY>KaIlNX
IIPU PELIEHUU BOIIPOCOB JIMYHOTO XAPaAKTEPA;

- coOmo/aTh yCTAHOBJICHHBIE TMpaBWiia MYOJUYHBIX BBICTYIUICHUH U
MPEIOCTaBIICHUS CITYKEOHOM MHPOpMaIIUK;

- YBOKHUTEJIBHO OTHOCHUTBCS K JICITEIIBHOCTH TPEICTABUTEIEH CPEICTB
MaccoBoil mHpopmaIuu 1Mo MHGOPMUPOBAHHIO 00IIECTBa O pabOTe OpraHU3allUud, a
TaK)K€ OKa3blBaTh COJEUCTBHE B TMOJYYCHUH JIOCTOBEpHOW HHPOpMAIIMK B
YCTaHOBJICHHOM TOPSI/JIKE;

- BO3JICPKUBATHCS OT MYOJMYHBIX BBICKA3bIBAHUM, CYXXICHUN M OIIEHOK B
OTHOIIICHUU JEATEIbHOCTA OpraHu3alluu, PyKOBOJUTEISI OpraHU3aIliy, €CJIU 3TO HE
BXOJIUT B TPYJIOBbIE 0053aHHOCTH PAOOTHUKA OPraHU3AIUY;

- HECTH TIEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a PE3YyJIbTaThl CBOCH JACSATEIbHOCTH;

- CHOCOOCTBOBaTh CBOMM CIY>)KCOHBIM TIOBEJICHUEM YCTAaHOBJICHUIO B
KOJUUIEKTHBE JI€JIOBBIX B3aUMOOTHOUIEHU U KOHCTPYKTUBHOTO COTPYAHUYECTBA APYT
C ApYrom;

- co3daBaTh  YCJOBHS  JUIsi  Pa3BUTHS  KOHKYPEHIIMHU,00ecreunBast
O0OBEKTUBHOCTh U MPO3PAYHOCTH MPU Pa3MENIEHUU 3aKYNOK Ha MOCTaBKY TOBAapOB,
BBHITIOJIHEHHE PabOT, OKa3aHHUE YCIIYT NI MyHUITUTIATBHBIX HYX]I.

3.2. B cmyxebHOM moBeiIeHUH paOOTHHUKA OpTaHU3alUuU HEJIOTYCTUMBI:

- J1F000T0 BUA BHICKA3bIBAaHUS U JICUCTBHS JUCKPUMUHAIIMOHHOTO XapaKTepa
o TpHU3HAKaM TI0JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTU, SI3bIKa, TPAXKIAHCTBA,
COITMAJILHOTO, MMYIIECTBEHHOTO WJIM CEMEHHOTO TMOJOKECHUS, MOJIUTHUYECKUX WIH
PETUTHO3HBIX MPEANOYTEHUH;

- 1py0OCTh, TPOSBICHUS MPEHEOPESKUTEIHHOTO TOHA, 3aHOCUYHBOCTb,
NpeAB3sAThIE  3aMEUaHUsl, TMPEIbSIBICHUE  HEMPABOMEPHBIX, HE3ACIYyKEHHBIX
OOBUHEHUM, YIPO3bl, OCKOPOUTEIbHBIC BBIPAXKEHUS WJIA PEIJIMKH, JICHCTBUS,
MPEMNSATCTBYIONINE HOPMAILHOMY OOIIEHUIO WJIM MPOBOIUPYIONINE MPOTHUBOIPABHOE
MOBEJICHHUE.

3.3. PykoBoauTens opraHu3aiuu 00s3aH:

- TMPUHUMAThL MEPHI MO TPEIOTBPAMICHUIO W YPETyJIUPOBAHUIO KOH(MIUKTA
UHTEPECOB;



- IPUHUMATh MEPBI IO NPEIYIPEXKACHUIO KOPPYIILINH;

- CBOMM JIMYHBIM  IIOBEJECHHEM  II0JaBaTb  IIPUMEpP  YECTHOCTH,
OeCIpUCTPACTHOCTHU U CIIPABEAJINBOCTH.

Buemnuii Buj pabOTHMKAa OpraHu3allid IMPU HCIOJHEHUU WM TPYIOBBIX
00513aHHOCTEN [TOJKEH CHOCOOCTBOBATh YBAKUTEIBHOMY OTHOIIECHUIO TPAXKIAH K
OpraHu3allii, a TakXe COOTBETCTBOBATh OOIICIPUHATOMY JEJIOBOMY CTHIIIO,
KOTOpPBIH  OTIMYAIOT  O(QUUUANBHOCTb,  CAEPKAHHOCTb,  TPAJUIMOHHOCTb,
aAKKypaTHOCTb.

IV. TpeGoBanus K AaHTHUKOPPYNIMOHHOMY IOBEJICHHUIO
Pa0dOTHMKOB OPraHU3alul

4.1. PabOTHUK OopraHU3aldy NpU UCHIOJHEHUN UM TPYIOBBIX O0S3aHHOCTEN HE
BIIPABE JIOMYCKaTh JMYHYI0 3aWHTEPECOBAHHOCTb, KOTOpasi MPUBOJUT WA MOXKET
MPUBECTH K KOHPIUKTY HHTEPECOB.

4.2. Ilpu mOCTYIUICHUH Ha JIOJHDKHOCTh PAOOTHUK OpraHU3aIluu 0053aH 3asBUTH
O HAJIWMYMU WIM BO3MOXKHOCTH HAIMYMS Yy HETO JMYHOM 3aMHTEPECOBAHHOCTH,
KOTOpasi BIUSAET WJIM MOXKET MOBJIUATH HA HAJJIEXkKAIEe UCIOJIHEHUE UM TPYIOBBIX
00s13aHHOCTEH.

4.3. B ycTaHOBIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit denepanum cirydasx
pabOTHUK OpraHu3aIuy 005S3aH MPEJACTABIATh CBEACHHUSA O J0XOJaX, pacxogax, o0
UMYIIIECTBE M 00s3aTEILCTBAX UMYILIECTBEHHOTO XapaKTepa.

V. O0pammenue co ciaykeOHoi nHGOpManHen

5.1. PaboTHUK OopraHu3aiy BOpaBe 00padaThIBaTh U MepeaaBaTh CIIyKEOHYIO
MH(pOpMAIUIO PU COOIIOIEHUH JIEUCTBYIOIIUX B OpraHU3alMK HOPM U TpeOOBAHMUI,
IIPUHATHIX B COOTBETCTBUU C 3aKOHOIATENILCTBOM Poccuiickon Penepanun.

5.2.PaboTHHUK OpraHu3alMK 00s3aH NPUHUMATh COOTBETCTBYIOIIME MEPHI IO
o0ecreyeHnto KOHPUACHIIMAIbHOCTA NH(POpMALIMK, CTABLIEH U3BECTHOW €MY B CBSI3U
C UCIHOJHEHHWEM UM JOJDKHOCTHBIX OO0s3aHHOCTEH, 3a HECaHKIHMOHMPOBAHHOE
pasriameHue KOTOPOW OH  HECeT OTBETCTBEHHOCTb B COOTBETCTBUM  C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

VI. OTBeTCTBEHHOCTH 32 HapylIeHue nmoJio:xxenuii Kogexca

6.1. Hapymenue paboTHMKOM opraHu3anuu mojoxxkenuii Komekca moaiexur
PaCCMOTPEHUIO B OpraHU3AlMK W TPU TOATBEPXKACHUM (akTa HAPYIICHHUS —
MOpPaJIbHOMY OCYXKJEHHI0, a B CiIy4asX, NPEeIyCMOTPEHHBbIX (deaepabHbIMU
3aKOHAMM, HapylieHue mnoyioxkeHuid Kopjekca BiedeT NpuUMEHEHHE K PabOTHUKY
OopraHu3aIuu OTBETCTBEHHOCTH, YCTaHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJIaTEIBCTBOM.

6.2. CoOmoneHue paboTHUKaMu opraHuzanuu nojoxeHudt  Komaekca
YUYUTBIBAETCS MPU MPOBEJACHUN aTTeCTalni, (OpMUPOBAHUHU KAJIPOBOTO pe3epBa i
BBIJIBIDKCHUSI HA  BBINICCTOSIIIME  JOJDKHOCTH, a TaKXKe TMpU  HAIOKEHUU
JTUCHUIUTMHAPHBIX B3BICKAHUIA.
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